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PICPA ABU DHABI MEMBER PORTAL

Member guide

Your dashboard, learning, payments and profile in one
place

For PICPA Abu Dhabi members - picpaabudhabi.com - Portal version 1.9.8 - November 2026
Screens show sample members, not real data.




OVERVIEW

What you can do in the portal

4

v You can

Dashboard: membership status,
training credits, events and
announcements

My Learning: trainings, recordings,
certificates and your transcript

My Account: pay fees, receipts and
renewal reminders

My Profile: your details, documents
and work profile

Events: register, or pre-register before

registration opens

My Achievements: your PICPA Badges

and your own credentials

My studies and My sports: what you
are reviewing for, and the sports you

play

In this guide
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Your log-in: members log in on the Member Portal page, picpaabudhabi.com/member-portal,
with their email and password. Never share your password; PICPA officers will never ask for it.

.Login

. Your dashboard

. My Learning

. Watch and earn a certificate

. Training record and transcript
. My Account

. Pay a fee

. Transactions and receipts

An orange outline marks where to click or what to check.
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Handled by others
e Other members' details and
documents

e Approving members or payments
(PICPA officers do this)

. My Profile
10.
11.
12.
13.
14.
15.
16.
17.

Update details and documents
Work profile and Talent Directory
My studies

My sports

Register or pre-register

My Achievements

On your phone

Good practice and help

2/13



o Login

1. Go to picpaabudhabi.com/member-portal, or click Member Portal in the website menu.
2. Enter the email you registered with and your password, and click Log in.

3. New members imported by PICPA receive a welcome email with a link to set their password. If you
lose it, click Forgot your password? and we email you a new link.

4. 1f you ever land on the WordPress log-in page, log in there with the same email and password. You
do not need a WordPress.com account.

Member log-in New member?

Email Create your membe
and upload your do
Didn't renew for FY 20

—— member. Already have
My Account.

[ Registerasan

Keep me logged in on this device

Forgot your password?’
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o Your dashboard

1. Membership Status: your member ID, the year you joined and your renewal date. If your
application is pending or needs action, the next step is shown here.

2. Training Progress: credits earned this year against the target of 30.

3. Upcoming Events, Announcements and Quick Access links, plus the training you are currently
working on.

{n Dashboard = My Learning ] My Achievements My Account L. My Profile
Membership Status Active Q Training Progress (2026) B9 Upco
Member ID AUH-2018-0042 Structured Leaming 5.0 P:IICZI i
Member Since 2018 Professional 20 \ov
Activities
7 22

Renewal Due Mar 31, 2027

of Training Total Earned 7.0/30.0

Credits DEC

m View My Training
Record

4/ Quick Access <> Announcem

PICPA Abu Dhabi - Member guide 4713



o My Learning

1. The boxes at the top count your trainings, webinars, certificates and completed trainings. Click
one to filter.

2. Search by title, sort, or use the filters: Not Started, In Progress, Completed, Saved and Recently
Added.

3. Click Save on a training to find it later under Saved.

{2t Dashboard < My Learning My Achievements My Account 2 My Profile

< £ N ¥ 2 @) CPAMemb
4 1 1 4 2 2
Trainings InProgress Saved Webinars Certificates Completed
Q Search trainings... Sort: Title (A-Z) ~

All Trainings Not Started In Progress Completed Saved Recently Added
\ 2026 Tra
PICPA - WEBINAR - 2.0 CREDITS - 2 HOURS
E-Invoicing Readiness for UAE Businesses
A

o Watch and earn a certificate

1. Click Start or Continue on a training to open it, and watch the recording inside the portal.

2. Answer the questions below it. If you pass, download your Certificate of Completion; it is also
emailed to you.

3. If you attended live, your Certificate of Attendance appears here automatically.

IRSRCIRTRIe o)

UAE VAT Updates and Compliance
26 Nov 2026 - 3 hours - Guest speaker

4

Training recording
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o Training record and transcript

1. Open Training Record from My Learning or your dashboard.

2. Under Other learning and professional activities, enter the activity, provider, category, hours and
date, and click Add to my record. It counts towards your yearly credits and is marked self-
reported.

3. Click Transcript to download a PDF of all your learning by year, for your own CPD records.

10 Jun 2026 IFRS 18 technical briefing Professional activity 2.0 Remove €0 Training Record
Big Four firm seminar
Activity Provider or organisation
e.g.IFRS 18 workshop Optional
Date Credits (hours) Category
mm/dd/yyyy O Structured learning v

Add to my record

° My Account

1. Membership Overview lists your benefits. The Renewal reminders switch controls the emails
sent 30 and 7 days before your renewal date.

2. Account Settings shows your log-in email and contact details. Click Edit or Change email or
password to update them.

~—~

< My Learning 2 My Achievements My Account O My Profile

vaerwew o Renewal reminders On

Dhabi membership details and benefits.

Ms Maria Lop
(¥) Events ) Community () Resources& ) Volunteer & Member e AL
Exclusive access Groups Publications Leadership
Network and Guides and updates Joinand contribute
collaborate
EHEskary Q Searchtrai All Years v = Rapabes

Mip payments, registrations and purchases. :
Ip pay g ! Pu 2 feesto pay: Rein
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a Pay a fee

1. Open My Account - Payments. Only fees that apply to you are shown, each with its amount; you
never type the amount.

2. Pay AED ... by card: the button shows the total including Stripe's processing fee (2.9% + AED 1,
plus VAT), worked out so the full fee reaches PICPA Abu Dhabi. For example, the AED 190 CPA fee
is AED 197.06 by card. Pay securely with Stripe; your payment is confirmed automatically.

3. Bank transfer: transfer to the PICPA ADCB account shown and type your reference (for example
PICPA-147-S300 ) in the remarks. Treasury matches it from the bank statement.

4. Paid another way? Use Upload your proof to send your slip for checking.

Reinstatement fee (1 year of unpaid dues) AED 80.00

Pay AED 83.60 by card

‘-v Pay AED 80.00 by bank transfer

includes AED 3.60 card fee

| The Treasurer confirms transfers from the bank statement, usually within a few working days. To speed it up, upload your transfer slip.

Year-end Tax Forum fee AED 120.00
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o Transactions and receipts

1. Transaction History shows each payment's reference number, date, description, type, amount
and status.

2. When the status is Paid, click the download arrow for a PDF receipt. Verifying means Treasury is
still checking it.

3. Search or filter by year. All receipts and your transcript are also under Downloads.

Transaction Hist =
&y SHELIEN FISLITY _ Q Search trai All Years v
Your membership payments, registrations and purchases. 5 fex
_ ! yeal
Reference no. Date Description Type Amount Status Receipt
PICPA-2026-1844 Oct5, 2026  Annual membership fee FY Membership ~ AED190.00  Paid 2 '
2026-2027 (CPA)
Paid
Showing 1-10f 1
My (
o Account Settings 7 2 Sais
Your log-in, contact details and password.
M Email Address 2. FullName

o My Profile

1. The badges under your name show CPA Member or Associate Member, the year you joined, and,
when they apply, In Talent Directory and Open for work.

2. Your profile shows how complete it is. Click the pencil icon on any card to edit that section.

3. Your designation (CPA or Associate) is set when your membership is approved; contact the
Members admin to change it.

Ms Maria Lopez Santos
Finance Manager, Gulf Horizon Trading LLC

@ CPAMember | ( &3 Joined2 g i (ORI NEICHIPIIEAGIANE & Open for work

Profile Completion 100% &5 Professional Experience
Finance Manager
Gulf Horizon Trading LLC

8

About 7% = Senior Accountant
Global Finance Services LLC
Accounting and finance professional with 14

vears of experience in financial reportina. UAE = Staff Auditor
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@ Update details and documents

1. Change any field and click Save my information. The PICPA team is notified of changes.

2. Upload or replace your photo, passport, visa and, for CPAs, PRC ID, with their expiry dates. You
get a reminder before they expire.

3. Documents are private: only you and the PICPA Abu Dhabi team can open them.

[SACLA I RN ST LR

ID photo (2x2): colour, white or off-white background, formal or business attire, taken within the last 121

On file: photo.jpg (uploaded 12 Nov 2026). Choose a new file only to replace it; the earlier version is kept.

[ Choose File | No file chosen

JPG or PNG, up to 5 MB.

Visa copy *

On file: visa.png (uploaded 12 Nov 2026). Choose a new file only to replace it; the earlier version is kept.

Choose File | No file chosen

JPG, PNG or PDF, up to 5 MB.
Visa expiry date *

08/30/2028

Passport copy *

On file: doc.pdf (uploaded 12 Nov 2026). Choose a new file only to replace it; the earlier version is kept.

'[ choose File | No file chosen

JPG, PNG or PDF, up to 5 MB.

Passport expiry date *
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o Work profile and Talent Directory

1. Open Work profile and directory from My Profile. Add your headline, summary, experience and
skills.

2. Turn on Searchable to be listed in the Talent Directory; you are asked to agree before you are
listed. Turn it off and you disappear straight away.

3. Turn on Open for work to add an Open for work tag to your listing. On its own, without
Searchable, you stay hidden but officers can email you suitable openings.

4. Employers never see your email or phone. They send opportunities through PICPA, and we email
them to you.

Work profile and directory
Open for work: add an “Open for work” tag to my listing, and let officers email me suitable openings

Searchable: list me in the Talent Directory. Leave off to stay hidden.

Professional headline

Finance Manager - VAT, Corporate Tax and IFRS reporting

Short professional summary

Accounting and finance professional with 14 years of experience in financial reporting, UAE VAT and corporate tax compliance, and finance team
leadership

Certifications held

Check all that apply.
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@ My studies

1. Open My Profile - My studies. Choose what you are studying for (CMA, CIA, CPA, ACCA, CFA

and more) or type it.

2. Add the part or subject, your review provider (for example CertiFi or self-study), the status
(Reviewing, Exam booked, Waiting for results, Passed, On hold) and your target exam date; a
countdown shows how many days are left.

3. Paste the link to your course to get a Continue learning button. Your studies show on your profile
and in My Learning, and to the PICPA officers only, never in the public Talent Directory.

4. When you pass, mark it Passed and add the credential under My Achievements.

[J My studies

CIA - Certified Internal Auditor - Part 1
Exam booked with Self-study - Exam Feb 20, 2027 - 100 days to go
“Finishing the practice questions, mock exam next week”

Updated 12 Nov 2026

Add what you are studying
Studying for

Choose..

Part, subject or course (optional)

e.g. Part 1, FAR, Corporate Tax Essentials

Status

@ My sports

Name, if not listed

v e.9. CPA Board Exam (Philippines)

Review provider or school (optional)

Target exam date (optional)

e.g. CertiFi, self-study

Update

Remove

1. Open My Profile = My sports and tick the sports you play or would like to try, from badminton and
pickleball to running and walking.

2. Choose how you play (just for fun, casual or competitive) and when you are usually free.

3. Tick Officers may call or WhatsApp me if you are happy to be contacted. Upcoming sports

events that match your choices are tagged Matches your sports.

My sports

Sports and activities | play or would like to try

Check all that apply.
Badminton

(] Chess

Running and walking

1 \allavihall
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[] Basketball [] Billiards
[] Cycling [] Football
[] Swimming [] Table tennis

1 VAaAs anA fithnace

[] Bowling
[] Pickleball

[] Tennis
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@ Register or pre-register

1. Open Events on picpaabudhabi.com. Switch between List and Calendar view.

2. Click Register on an event that is open. If it has a fee, pay by card or bank transfer to confirm your

seat.

3. Click Pre-register on an upcoming event, and we email you once registration opens.

4. Your registrations are listed under Events in your portal. Friends who are not members can
register for events open to the public.

Type Format Hours  Status

® Sports&Wellness  |nPerson  TBA

TBA

© Technical Webinar TBA
TBA
© Technical Webinar 2

Registration Open

Upcoming Pre-register

Registration Open

Registration Open

@ My Achievements

Portal registration is not open.

Year-end Tax Forum
Sun, 6 Dec 2026 - 6:30 PM-9:00
PM GST- Al Khalidiya, Abu Dhabi

Fee: AED 120.00

Updates on UAE corporate
taxand VAT ahead of
year-end.

You are registered

Pay the AED 120.00 fee

Portal registration is not open

IMA Philippines x PICPA A
Dhabi Webinar
Tue, 15 Dec 2026

Christmas Party
Sat, 12 Dec 2026

Register
Portal registration is not oper

1. Open the My Achievements tab, third in the menu. Under Professional Credentials, paste a
public Credly badge link and click add; the name, issuer and dates are filled in for you.

2. For other credentials, choose one from the list (CMA, CSCA, CIA, FMVA and more) or type its
name, with the issuer and dates.

3. Your PICPA Badges are below. Each links to its own verified page; click Add to LinkedIn, or set a

badge to private.

4. Other designations you tick in your profile, such as CMA or FMVA, show after your name on your
member card.

© ! =]
1 2 2
PABad Professional redentals Triningcerticates
. Paste your Credly Ik and we il in the cetais.

u Sportsfest crew

Badge page

Add to LinkedIn

Certfied ntrategy and Competitive Analysis e
R (cscm ]
e e —

Ex

Add a credential

Credly badge link (or another verification fink)
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Management Accountant (CMA)
Mansgement Accountants (M4

@ Public: anyone with the link can
verify it. Make private
Badge no. PB-2026-45DSF3JB

Your PICPA journey

R
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@ On your phone

1. The portal works in any phone browser. Add it to your home screen for quick access.

2. Click Log out at the top right when you finish on a shared computer.

Mpg My Learning My Profile
Ms Maria LOPEZ Santos r , certificates anq'ﬁ Je your professional profile —md'

Your platform for learning and " member information.
i 2 & < Logout |

< Logout |

far Dashboard < Mylearning R MyAc ) Dashboard & Mylearning R MyAc!

{2 Dashboard & Mylearning R MyAc

H
Membership Status  Active 1

InProgress Saved
Member ID AUH-2018-0042

Member Since 2018 ©) .
g Ms Maria Lopez Santos

Renewal Diio Ml 31,2027 2 2 Finan GulfHorizon

‘Webinars Certificates Completed

Manage Membership > ——
© CPAMember B Joined 2018

Q Search trainings..
Q In Talent Directory

R Training Progress (2026) Sort: Title (A-Z)
N

of Training In Progress Completed Saved
Credits

Profile Completion
L

Recently Added
Structured Learning £ About 4

Professional Activities £ Accounting and finance professional
with 14 vears of experiencein

° Good practice and help

e Keep your documents current: renew your visa and passport copies when they change.
e Type your bank reference exactly, so your payment is confirmed quickly.

e Download your transcript each year for your own CPD records.

e Check announcements on your dashboard for events and renewals.

e Keep My studies up to date, so officers can share review groups and offers.

Need help? Use the Help Center link on your dashboard or contact PICPA Abu Dhabi. Log in
any time at picpaabudhabi.com/member-portal; if you forget your password, use Forgot your
password?
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